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eCourts Expungement System
County Prosecutor User Guide

Access the eCourts Expungement System to review petitions and/or proposed orders for expungement and submit a
response to the petitioner and the Court. The system also allows to review granted expungement orders.

Process

Screenshot

1. County Prosecutor signs in
by entering their attorney
credentials into the
Enterprise Portal login
screen on the Judiciary
home page.

By

Jersey Courts

Log n help

To request information about your existing ID click Forgot User ID?

Follow the steps below if you're receiving Authentication Failed eror message after logging in.
1. Click the Forgot Password? link

2. Answer the security questions when prompted

3. An email will be sent fo the email address used fo activale the account
4. Open the email and follow the instructions

If you are still not able to successfully login after resetting your password, please contact the Help Desk at 608-421-6100 and someone will assist you.

To access the New Jersey Courts website click NJCourts.gov

Browser compatibiity

‘There is a Known issue with Internet Explorer Version 11 running on Windows 10 which is causing users to attempt to login muttiple times unsuccessfully. If you encounter
This issue, please use another browser {e g, Chrome, Microsoft Edge, Safari, Firefox).

UserlD* Forgat User ID?
|

Password Forgot Password?
Password

Resend Activation Email




Click on the “eCourts
Expungement System” tile
to navigate to the

Expungement Home Page.

Select the firm/office you
wish to be associated with
during the session and
certify that the
information is correct.
Then, click “Confirm.”

New |ersey Courts - Portal Home Page

Y Announcements

Generic Message

Internet Explorer Version Issue: There is a known issue with Internet Explorer Version 11 running on Windows 10 which is causing users to attempt 1o login multiple times unsuccessfully. If you encounter this iss

Show more

eCourts Home Attorney Registration eCourts Appellate eCourts Expungement Judiciary Account Judiciary Electronic
and Payment System Charge System Document Submission
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Expungement

Select filer

Select the appropriate name and address to continue
ATLANTIC COUNTY PROSECUTORS

QA CAMS 4997 UNAMI BLVD PO BOX 2002
MAYS LANDING W] 083300000

| certify that all the information is true and accurate




Select the appropriate
workbasket tile on the
Expungement Home Page:

In Progress Expungements

- access expungement
cases filed in your county
that are still being
processed.

Expungement
Notifications - access

notifications for submitted
petitions and granted
orders on which your
office has been listed as a
notified party. “New
petition” notifications are
generated for regular and
clean slate expungement
types. “Order granted”
notifications are
generated for all
expungement types.

Refer to the “eCourts

Expungement System
Notified Parties User

Guide."

'ﬁ Home

Expungement Home Page

In Progress Expungement
Expungements Motifications

%6 e




4. Click the “In Progress

Expungements” tile to view

Search by: +add/Change
your workbasket. Click s
eftresn 3
u " € ¢ Page| 27 of23 > M
Open” to access the
d eS I re d eX p U nge m e nt Ca S e Expungement number Defendant SBI Filing date ¥ Expungement type Status * Decision date Attention
.y d . .
In P endin g P rosecutor > XP-ATL-20-000444 LINDA HAROLD 760071 0M 12/21/2020 Drug Caurt Pending i :
Prosecutor Review
. ’ o
REVI ew Status. > XP.ATL-20-000449 AMANDA ATLANTIC 9001004 12/21/2020 Regular Pending :
Prasecutor Review
¥ KP-ATL-20-000456 AARGN SMITH 8655108 1272212020 Clean Slate Pending . ]
Prosecutar Review
> XP-ATL-20-000457 ‘S\”':"LDR‘JS'E 5743328 12/22/2020 Regular :for':ez'fm — i
. BRANDON Q - O Pending "
> XP-ATL-20-000462 aien 5403500 212572020 Clean Slate i Open i
| > XP-ATL-21-000005 JONAHDBRUCE  810033C 01/05/2021 Regular Pending | :
Prosecutor Review

5. Once the case is open, you

will see the Defendant
information section at the
tOp Of the screen. H: the JOMAH D BRUCE (08/02/1985 810033C JONAH BRUCE
defendant has more than
one alias, they will be
displayed when you hover
over the “Alias” field. Click

1655 BEACH AVENUE, ATLANTIC, NJ 08401 848-448-1530 katherineannolzen@gmail.com
Quick Links

View Expungement Case |acket

the “View Expungement
Case Jacket” link under
Quick Links to access the
case jacket directly without
having to return to the
workbasket.




Below Defendant
information is the
Petition for
expungement section.
This section displays basic
information about the
petition such as
expungement type, filing
date, etc. Click the links
under Related Links to
open a PDF document
stored in the Case Jacket
(e.g. links are displayed for
Proposed Order and/or
Petition if you are
processing a Regular or
Clean Slate expungement).

Petition for expungement

Drug Court ATLANTIC

12/05/2018 11/17/2020
Related Links

Proposed Order

12/04/2020

County Public Defender

. Click on the “+ Add

documents” hyperlink
displayed at the bottom of
each screen to open the
Upload Documents pop-up
window and add pertinent
documents of PDF type to
the expungement petition
and/or case.

Add documents

+2dd documents




8. The Case List screen
displays Criminal,

Case List »

Municipal, and/or Family
cases included in the
proposed order for

Case List

Please review the following cases and select charges for your response if needed

expungement, Criminal cases
Case D Defendant name IND/ACC number Charges Arrest/Issued date Disposition Disposition date Attention
. . ATLOL000437- . seamon oisainn o R -

e C(Click the Review button > - JONAH D BRUCE 2033242) .. 01/28/2004 REMAND 03/03/2004
to the I’Ight of the > g;;‘”:'s'”'j'zga' JONAH BRUCE 06-11-00877-1 2052... 01/01/2006 GUILTY 01/03/2008
screen to review the > g;:waum 435 |ONAH D BRUCE 2C362... 10/31/2006 ESX’REERADE 01/08/2007
assoclate d c h a rge(s) . > ‘;;_"":‘7"3‘3'1 775 |onAH D BRUCE 07-06-01420-1 2C:35-10A(1) 04/18/2007 DISMISSED 10/12/2007

9. Upon clicking the Review
button, the “Select Select charge(s) for response x
charge(s) for response”
pop up window is
dis ] | ayed . W-2006-000710-0508

CPh-06-0071455-007 —_

2C:36-2 USE/POSS WYINTENT TO USE DRUG
PARAPHERMALIA - DEGREE O

Select the deSIred Charge 2C:35-7 CDSAANALOG - DISTRIBUTE OMNAMNEAR
SCHOOL PROPERTY/BUS - DEGREE O
and enter charge(s)

comments.

This charge is ineligible|

Once done, click the
Confirm button.




The Case List screen will
display, and the button
name will change from
Review to Update.

Click the Update button to:

Caselist »

Case List

Please review the following cases and select cnarges far your response if needed.

e modify the charge Criminal cases
selection and/ or (aselD Defendant name IND/ACC number Charges Arrest/lssued date Disposition Disposition date Artention
comments.
e remove the charge v Eg:w;ffjgm JONAH D BRUCE 032 101206 Eméim 01/08/2007 -3
selection by deselecting
the check box(es) and
remove any text entered
in the charge(s) comment,
then click the Confirm
button.
10. The case line entry will
display a red bubble to the | | ="
left of the Update button Please review e following cases and select cherges far your resparnse ff nesded.
indicating charges have Criminal cases
been SE|eCted. Hover over Case ID Defendant name IND/ACC number Charges Arrest/Issued date Disposition Disposition date Attention
the red bubble will display > oo T o DBRUCE 05M.. 017282004 REMAND 0310312004
the Charge(s) comment. > | loNaHERUCE 06-11-008774 22 a/01/2008 cuiLTY 01/03/2008 \
© B 2362 1073112006 e 0B °
e Expand the case using the Chorge(s) commen
chevron on the left of the \W-2006-000710-0508 2C:36-2 USE/POSS W/INTENT TO USE DRUG CAPE MAY COUNTY SUPERIOR COUR  This charge is ineligible

case to view the
associated case
information and Charge(s)
comment.

This charge is ineligible

PARAPHERNALIA - DEGREE O

2C:35-7 COS/ANALOG - DISTRIBUTE ON/NEAR SCHOOL
PROPERTY/BUS - DEGREE O




11.Use the navigation buttons
at the bottom of the
screen once done.

e C(lick ‘Cancel to cancel
your action without
saving changes and
return to the In
Progress Workbasket.

e C(Click 'Save’ to save
your changes and
return to the case
later.

e C(lick ‘Next’ to navigate
to the “Response”
screen.

CaseList >

Case List

Pleass review the fllowing cases &

Criminal cases

Case ID

ATL-04-000437-
001

5-2004-000039-0113

Add documents

+Add documnents

nd select charges for your response If nesded.

Defendant name IND/ACC number

JOMAH D BRUCE

JOMAH BRUCE 06-11-00877-1

JOMAH D BRUCE

T JOMAH D BRUCE 07-06-01420-1

Charges

2C:33-242) ..

Arrest/Issued date

01/28/2004

Disposition

REMAMND

2C:33-2A(2) DISORDERLY CONDUCT-IMPROP BEHAY-

CREATE HAZARDOUS CONDT - DEGREE O

{006

8/2007

GUILTY

DOWNGRADE
CHARGE

DISMISSED

Dispesition date Attention

02/02/2004 -

ATLANTIC COUNTY SUPERIOR COURT

01/03/2008

10/12/2007

12. On the Response screen,
select an answer to the
question, “Do you have an
objection to the
expungement petition?

e If you answer “Yes”
but have not entered
charge comments on
the Case List screen,
the Additional
comment is required.

CaseList >

Response >

Response @

Yes

Some of the charges are not eligible]




e If you answer “No” but
have entered charge
comments on the
Case List screen, you
will be asked to
deselect those
charges if there is no
objection.

Response @

Mo

© Please deselect charge(s) if you do not have an objection.

13. Use the navigation
buttons at the bottom of
the screen once done.

e Click Preview button
to open a draft
Prosecutor Response
Letter PDF generated
by the system.

e Click Submit button
and choose Confirm in
the confirmation pop
up window to submit
your response.

Note: there is no need to
upload a PDF version of
Response Letter since it
will be system generated
automatically upon your
response submission.

Caselist >  Response >

Response @

Add documents

+Add documents

Confirmation

You are about to submit

JONAH D BRUCE

rosecutor response letter to the court for the expungement petition of:

810033C HP-ATL-21-000005




14. When the response i

su bm Ittedr a success Prosecutor response has been successfully submitted for Expungement petition XP-ATL-21-000005 for JONAH D BRUCE.
message is displayed, the
Status of the case is
updated to Awaiting
Judicial Decision, and Case
Jacket entries are added
with the system generated
Prosecutor Response
Letter and Response type
of Objection or No
Objection.

The petitioner receives an
e-mail notification that
you have submitted your
response.

Click the Close button to
return to the In Progress

Workbasket.

15. In the In Progress
WO rkbasket’ the status Of Expungement number Defendant sBI Filing date « Expungement type Status ¥ Decision date Attention
the expungeme Nt case > XP-ATL-21-000005 JONAH D BRUCE 810033C 01/052021 Rezular g::i:‘gﬁjud‘“‘" Objection

will update to “Awaiting
Judicial Decision” and if
the response was an
objection, it will be
indicated in the Attention
column.

10




16. To search for a case on
the workbasket screen,
click the “Add/Change”
link next to “Search by” to

Search by:

C' Refresh #

272 records

2

< Page 27

of 28 > »

e (lick the Reset button to
clear the search
parameters entered
previously.

e Click the Close button to
close the Search

+Add search criteria

Expungement number  Defendant Bl Filing date % Expungement type  Status * Decision date Attention
open a Search _ o _
parameters popup > AT UNDARAROLD  TECOIOM 1272172020 Drug Cours dR
window. > wAT200004 AMANDAATLANTIC 5031004 122172020 Reguier :
> APATL20004E2 vaen o s 12282020 Ciean Siate Y —— i
17.In the Search parameters Search parameters X
pop up:
e C(lick +Add search criteria
link to choose additional e X Vv | Clear AL X V| Clear
criteria:
Defendant name, Filing AL X v | Clear
Date, Decision Date, SBI
number, Status (of the * *
case). X | Filing date v | 1/5/2021

11




parameter popup window
and return to the
workbasket.

Click the Search button
when done entering the
search criteria and return
to the workbasket with
results matching your
criteria.

18.

You can also use other
features in the In Progress
workbasket.

Click the Refresh icon to
update the petition status,
display any new petition
that was submitted, and
remove any petition that
was withdrawn.

Click the Export icon (next
to Refresh) to download
an Excel file with the
Workbasket information.

Click the sort arrow on the
Filing Date or Status
column to sort the

Search by: 4add/Change
e

278 records | EXPOTT
Expungement number

> XP-ATL-20-000461

> XP-ATL-20-000460

Defendant

FRED GREEN

NEYSHA M GOYCO

sBI

AABAAAL

596572C

Filing date «

12/24/2020

12/23/2020

Expungement type

Drug Court

Expedited

Decision date

Attention

Objection

<« < Paze

3 af28 >

12




workbasket information in
ascending or descending
order by that header.

The workbasket displays
ten records per page,
When there are more than
ten records, click << <
Page 1 of N > >>to
navigate to first, previous,
next and last pages.

19.

Click the icon with three
dots to the right of the
Open button to take
additional actions:
e View Expungement
Case Jacket
e Upload Documents

)

E number

XP-ATL-21-000003

JONAH D BRUCE

SBl

810033C

Filing date

0140572021

Expungement type

Regular

Status ¥ Decision date Attention

Ayaiting Judicial
Decision

Objection :
View Expungement Case Jacket

Upload Documents

13




20. Choose the action “Upload

Document” to open the
popup window. You can
only upload PDF
documents and they will
be saved to the case
jacket.

Click “Select file(s)” to
browse the file explorer
and find the file or drag
and drop the desired file
into the middle section
with the paper clip.

Enter the Filed Date and
document Type from the
available list of options
then click the Save button.

When document type of
“Other” is selected, the
document description is
required.

Upload document

)

Drag and drop files here

ar

Document name * Filed datex Document type #

Document description

E Upload
x .If:f"gama”t Posd 72021 |5e|ect..
Select..
Brief
Complaint

Judgment of Conviction
Judgment of Dismissal
Order

Petitioner Response Letter

Pre Sentencing Investigation
Prosecutor Response Letter
Revised Proposed Order
Other

14




21. Choose the action “View
Expungement Case
Jacket.” The “Petition for

Defendant information

JONAH D BRUCE

08/02/1985

810033C

JONAH BRUCE

123 Chambers St, Trenton, Nj 08625 248-248-1530 Katherine.Olsen@njjudiab.njcourts.gov
” H
Expungement tab IS Pesition for Expungement
opened up by default and
this tab displays a s
summary of the oo = -
expungement case. - -
22. Click on the “Documents”
ta b Defendant information
JONAH D BRUCE 08/02/1985 810033C JONAH BRUCE
The F| | | ngs co I umn d|Sp|ayS a 123 Chambers 5t, Trenton, N) 08625 848-448-1530 Katherine.Olsen@njjudlab.njcourts gov
paper clip of the PDF
document attached to the
Filed Date & Defendant Name & Filings Docket Text Transaction ID Entry Date & Entered by $
entry a nd a n envelo pe ICO n If 01/05/2021 JONAH D BRUCE @ PETITION FOR EXPUNGEMENT submitred by Kate Olsen XPN202134 01/05/2021 KateOlsen80
there |S an electronic CO py Of 01/05/2021 JONAH D BRUCE 1] PROPOSED ORDER submitted by Kate Olsen XPN202135 01/05/2021 KateOlzeng0
. .. . PROSECUTOR RESPONSE - OBJECTION by ATTYTEST2 M ATTYTEST2 of ATLANTIC COUNTY PROSECUTOR'S OFFICE re:
a n e m a | I n Otlfl cat' O n . 01/07/2021 JONAH D BRUCE m P[?clpro‘sz:ci]nai XPN2021119 01/07/2021 900012020
PROSECUTOR RESPONSE LETTER submitted by ATTYTEST2 M ATTYTEST2 of ATLANTIC COUNTY PROSECUTOR'S
01/07/2021 JONAH D BRUCE (1] PR XPN2021120 01/07/2021 900012020

15




